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WITForum Training Fund Claim Form 2014
Company Name:______________________________ BWF Member? 
   □ Yes     □ No

Contact Name:_______________________________ CITB Registered?  □ Yes     □ No

Contact Tel: ______________________ Email:________________________________

Which training do you want to claim for?

□ Fenestration MTC

□ Machine Refresher Training
□ Marketing Training

Fenestration MTC

Companies can claim for up to three candidates when taking the MTC through FENSA. If all three places are claimed, you are not eligible for funding for machine refresher or marketing training. If less than three candidates, you may claim up to £1,000 in total for all of your eligible training through this fund. 
	Candidate Name
	Which MTC?
	Date Trained/ Assessed?
	Certificate Issued?

	1

	□ Installation
	□ Surveying
	
	□ Yes
	□ No

	2

	□ Installation
	□ Surveying
	
	□ Yes
	□ No

	3

	□ Installation
	□ Surveying
	
	□ Yes
	□ No



Evidence: You must submit evidence of your achievement of the MTC (i.e. a certificate) and an invoice from FENSA for the MTC (of £299 per candidate). This form should be submitted after completion only. 
Machine Refresher Training

Machine training is delivered by the BWF’s training provider Didac Ltd. Companies must complete a Machine Listing Form and detail the candidates to be trained below. A maximum of £1,000 is available per company, across all training from this fund. Funding will be taken off the cost invoiced by BWF. 
	Candidate Name

	Date of Training

	1


	

	2


	

	3


	

	4


	

	5


	



Evidence: Please complete this after a quotation has been received and accepted from BWF/Didac. The BWF will verify with Didac Ltd that training has taken place. If training is cancelled outside of the cancellation period as outlined in the quotation, companies will be liable for the actual cost of training as BWF will not be able to draw down funding. 
More information overleaf
Marketing Training

Companies can claim for up to three candidates though the BWF’s marketing training provider. If all three places are claimed, you are not eligible for funding for machine refresher or the Fenestration MTC. If less than three candidates, you may claim up to £1,000 in total for all of your eligible training through this fund. Please register your interest before completing this form, and return only once a course date has been confirmed. 

	Candidate Name

	Marketing Course Title
	Date of Training

	1


	
	

	2


	
	

	3


	
	



Evidence: The BWF will verify with our provider that you attended the training. If training is cancelled outside of the cancellation period as outlined at time of booking, companies will be liable for the actual cost of training as BWF will not be able to draw down funding. 
 Other terms and conditions
1. Funding is only available for companies that are BWF/WITForum Members who are registered and in-scope of CITB

2. Companies can claim a maximum of £1,000 in total for training, although specific restrictions are quote for the Fenestration MTC and marketing training above. 

3. Companies must use the providers selected by BWF, as these has been pre-approved for support by CITB. 

4. Companies claiming grant fund through the BWF/WITForum must be registered (for free) on the BWF’s Continuing Professional Development (CPD) programme

5. If a company cancels training that is grant funded and costs are incurred by the BWF, you will be charged for any losses the BWF suffers. 

6. There is total pot of £25,000 for use by the WITForum for members to train the three areas. Once the pot is exhausted, the training will no longer be grant funded. 

7. The BWF reserves the right to amend/remove  grant aided support at any time. 

Declaration
I have read and understood the terms and conditions of the WITForum training fund and attest that the information provided above is correct. 


Sign:____________________________ Print:____________________ Date:_________
